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How to Create Group in a Blackboard Course or Organization  

Instructors can create groups of students within courses or organizations. Groups usually consist 

of a number of students, but not all for study groups, projects, or even tests. These groups have 

their own collaboration areas in the course so that they can communicate and share files. 

Instructors can also restrict access to a specific item by creating an adaptive release and giving 

access to a specific group. There are three options for creating groups. 1. A Manual Enroll group 

is where the instructor specifies who will be in the group(s). 2. A Random Enroll group is when 

the instructor would like to system to enroll the students randomly into a specific number of 

groups or a number of students in each group. 3. A Self-Enroll is when the instructor is allowing 

the students to enroll themselves in a group. The instructor can specify how many groups they 

would like or how many students per group. 

How to create a manual group: 

A manual group is created when specifically known participants need to be in a particular 

group(s). In this example, we will create one single group in which we will select which students 

are to be enrolled in the group. 

1. Log into Blackboard. 

2. Navigate to the course or organization for the group. 

3. Navigate to the Control Panel. 

4. Click on Users and Groups 

5. Click on Groups. The Groups page should be displayed listing any groups, which may 

already be created in the course/organization. 

6. Click on the Create drop-

down arrow and select 

Single Group then Manual 

Enroll.  

7. Type in the Name of the 

group in the name field. 

8. Type in a description; this is 

optional. 

9.  Navigate to the Tool 

availability section and 

uncheck the tools, which are 

not needed by this group. 

10. Navigate to the Group 

Options. If you would like 
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this group to show up within the Grade Center 

menu on the left, check the box Create smart 

view for this group. The image on the left 

shows how this is displayed.  

11. Click on the Add Users button in the 

Membership section. The Add Users dialog 

box will appear listing all of the users enrolled 

in this course/organization. 

12. Check the box left of the username for all of 

the participants you wish to have in this 

group.  

13. Click the Submit button when done. All of the 

selected members will be listed. Double-check 

your list. 

14. Click Submit. Your groups should now be created. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Warning 

These instructions have been created for use in Google Chrome. If you are using a different 

browser, the instructions may differ.  

 


